etisalat and

Guide to export billing
report to Excel

Simply follow the easy steps below

PAY
DASHBOARD MANAGE PAY ORDER SERVICES SUPPORT AHMED A=l
etisalat and
Payments
Step 1:
p1:
Last Payment Amount 860.00 AED

Jul2022 Current Bill Charges 1,494,818.37 AED Payment Date 25 July 2022 Log in a nd go to the 'PAY' ta b

Payment Method Payment Machine
TOTAL 1,494,818.37 .

'EXPORT TO
Reference Number DXSSK0412207251214396908 a n d S e | eCt
Pay Your Biis On Or Before Due Date ACCOUNTS & BILLS EXC E I 1
PAY TOTAL VIEW PAYMENT HISTORY

Billing History

LAST 6 MONTHS d@ag BILL DELIVERY SETTINGS
A5 switch to eBill and receive all your bills onlin
50
37 e REGISTER FOR BILL ANALYTICS
= advance bill analysis and real time usage reporting
25
12
o SR
Feb2022 Mar 2022 Apr 2022 May 2022 Jun 2022 Jul 2022 9Op DOWNLOAD ceNTER
u

EXPORT TO EXCEL

Make a custom Payment

o d filter accor illing
pay,upload the Excel file back intc — PAY WITH EXCEL
-u
Upload the excel with customized payment amob

DASHBOARD MANAGE PAY ORDER SERVICES SUPPORT AHMED Qup=ll
etisalat and
HOME > PAY > EXPORT TO EXCEL
[ ]
Step 2 . EXPORT TO EXCEL
Product Category V' PartyID N7
Select ‘BILL PERIOD’ to export
Search by Account Number O\ Search by Invoice No. O\

and Click 'EXPORT

Tags ~  September £

184 of 184 item filtered CLEAR ALL FILTERS

SELECTALL
ACCOUNTS INVOICE NUMBER BILLING PERIOD BILLED AMOUNT

% 2 i INV1821639563 September 196875 AED

o o B e
% g45479¢62 . INVI821639564 September 2/688.00 AED
Susiness ina Box
043493041
e . INV1B21639562 September 164168 AED
> - INV1B21639474 September 000 AED
6 y 29 8 [ 4 AED \
| EXPORT !

Step 3:

| % | Choose notification type
EMAIL,SMS or BOTH, and
DOWNLOAD BILLS Se|eCt 'DOWN LOAD'

Select the billing period than you would like to
download and how you would like to be notified.

Month

July 2022

(O Email

CANCEL DOWNLTOAD

DOWNLOAD

Step 4

You will recieve the email
notification with the link to
download the Excel File

Your request has been submitted successfully!

You will be notified by email at ahmed@abccompany by 15:37PM
Request ID : b2bdwl12030388

& DASHBOARD  MANAGE PAY ORDER  SERVICES  SUPPORT APARNA dy
etisalat and

=l
DOWNLOAD CENTER
Step 5:
DOWNLOAD CENTER .

HOME > PAY >

REQUEST ID INITIATED DATE/TIME COMPLETED DATE/TIME STATUS EXPIRES ON FO | | OW th e | i n k yo u rece ived to

b2bdwl12028284 Oct 112022 15:52:13 Oct11202215:5214  [suceessru Oct 18 2022 15:52:14

L .
b2bdwl12040488 Oct 112022 15:43:20 Oct11202215:43:24 & dOWn |Oad the Excel fl |e from
1 1
the 'DOWNLOAD CENTER
FoLLlowus O ® @ @ @ e
About us Privacy policy Code of practice Terms & conditions Doing business with us Careers pa g e

etisalat and



