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Guide to do the Payment
Allocation with Excel File

Simply follow the easy steps below

PAY
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Payments St e p 1 -
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Log in and go to the 'PAY" tab

Jul2022 Current Bill Charges 1,494,818.37 AED Payment Date 25 July 2022
1
and select ' EXPORT TO
- AED
TOTAL 1,494,818.37
Reference Number DXSSK0412207251214396908

( ': I 1
Pay Your Bills On Or Before Due Date ACCOUNTS & BILLS EX E
PAY TOTAL VIEW PAYMENT HISTORY

Billing History

LAST 6 MONTHS gk BILL DELIVERY SETTINGS

- [ REGISTER FOR BILL ANALYTICS

Feb 2022 Mar 2022 Apr 2022 May 2022 Jun 2022 Jul 2022 DOWNLOAD CENTER

EXPORT TO EXCEL
Make a custom Payment

EXPORT TO EXCEL

F 2 " PAY WITH EXCEL
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- HOME > PAY > PAY WITH EXCEL

UPLOAD EXCEL

Upload the Excel file by
choosing ‘DRAG OR BROWSE’ )
from your device | =

Download sample excel sheet template:
1.samplelxls
2.sample2.xls

CANCEL
Drag & Drop or browse your file

Export an excel file to manage payments at your convenience. Upload the file back into the portal to make a custom payment

FOLLOW US  (

About us Privacy policy Code of practice Terms & conditions Doing business with us Careers
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UPLOAD EXCEL ep -

Export an excel file to manage payments at your convenience. Upload the file back into the portal to make

ustom payment

Proceed by clicking on
D EltsiiaIat_TempIa(_lnvmce_Paymem. © ‘S U B M IT’ bUttO n .

Upload Successfull

Download sample excel sheet template:

1samplelxls
2.sample2.xis
e ﬁ
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Step 4: < EVIEW PAYMENT DETAIL

How would you like to pay?

Se I eCt t h e paym e nt type an d Select your desired method for payment
click ‘CONTINUE’

( )
W
Bank Transfer Y Add New Card N
() )
N /

Total

200-00 AED 2 Accounts selected CONTINUE

CONTINUE
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Make the payment against the
e s ‘REFERENCE NUMBER’

Yor reference number is B2B3961234

Total Amount to be paid
548,68 AED

[ BACK TO ACCOUNTS AND BILLS




